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NAVMC 11512 Complainant Notification Form

Step 1
- Meet with an Equal Opportunity Advisor (EOA)

- Select Role Part IA – 1.

- Drop down will allow you to select:

- Complainant OR Anonymous

Step 2
- Complete  Part IA – 2 to 8.

Step 3 
- Complete Part IA – 9b.

- Select Punitive Provision(s) you are alleging by 

initialing First.Middle.Last Name 

Step 4
- Complete Part IA – 9c.

- Select the complaint process you are requesting by 

initialing First.Middle.Last Name 

Step 5
- Put the cursor below Part IA – 9c. to highlight it blue 

to write your detailed description/narrative

- Be sure to add as much detail as possible (5x W’s - 

Who, What, When, Where, and Why)

- The document will expand and add pages
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NAVMC 11512 Continued…

Step 6
- Complete Part IB – 10a.

- Select date EOA conducts intake and safety assessment

Step 7
- Complete Part IB – 10b.

- Initial First.Middle.Last Name and Date the first four 

lines

- ONLY Initial First.Middle.Last Name and Date the last 

line if you intend to file a Confidential Sexual 

Harassment Complaint

Step 8
- Complete Part IB – 10c. to 10f. 

Step 9
- Forward to Equal Opportunity Advisor for action

Step 10
- EOA will complete Part IB – 11/12

- EOA will then forward to your chain of command OR 

HQMC for Confidential Sexual Harassment Complaints 

for follow on action 
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NAVMC 11512 Continued…

Step 11
- Command will complete Part II – 13a. to 13e.

- EOA will generate a case report number

Step 12
- EOA will provide you with a copy of your complaint 

after the commander signs

Step 13
- Upon completion of Formal Complaint Resolution or 

Informal Conflict Management process, command will 

complete Part II – 14a. To 14.d.

Step 14
- Complete Part II – 15.

- EOA and Commander will then brief you on the outcome 

of your complaint

- Sign and Date
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NAVMC 11512 Continued…

Step 15
- Complete Part III ONLY for Appeals

- Select date EOA conducts intake and safety assessment

Step 16
- Complete Part IV ONLY for Voluntary Withdrawal

NOTE: The EOA and Command will walk 

you through these two processes if required.
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NAVMC 11513 Offender Acknowledgement Form

NOTE: THIS DOCUMENT IS FOR 

FORMAL COMPLAINT RESOLUTION 

ONLY

Step 1
- Complete PART I – 1 to 8.

- EOA or Command completes and will then meet with the 

Alleged Offender

- Fill in any blanks if required…

Step 2
- Alleged Offender will Sign and Date PART II – 9.

- Serves as an

- Initial Notification of the Alleged Offense

- No Contact Order with Complainant until Formal 

Complaint Resolution process completes
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NAVMC 11513 Continued…

Step 3
- Alleged Offender will Sign and Date PART I – 9.

- EOA and Commander will provide a Disposition 

Notification upon completion of the Formal Complaint 

Resolution process

Step 4
- Complete Part IV ONLY for APPEALS

NOTE: The EOA and Command will walk 

you through these two processes if required.


	Slide 1: NAVMC 11512 Complainant Notification Form
	Slide 2: NAVMC 11512 Continued…
	Slide 3: NAVMC 11512 Continued…
	Slide 4: NAVMC 11512 Continued…
	Slide 5: NAVMC 11513 Offender Acknowledgement Form
	Slide 6: NAVMC 11513 Continued…

